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RE -  ADVERTISED 

EXPRESSION OF INTEREST FOR SERVICE PROVIDERS FOR YEAR 2019 


Foundation for Civil Society (FCS) an independent Tanzanian non-for-profit organization providing grants and capacity building services to Civil Society Organizations (CSOs) in Tanzania. Our mission is to contribute to sustainable development in Tanzania through civil society strengthening, policy influencing and enhancing a learning culture.

The FCS would like to invite applications from credible, eligible and well-established service providers to supply the following goods and services for 2 year 2019-2020. All service providers who submitted EOI in response to our previous advertisement do not need to re-apply. 
 
	
	Category
	Details

	Lot No.1 
	Office consumables
	Supply of all types of quality and genuine office consumables e.g. photocopy papers, paper cartridges, files, CDs etc

	Lot No.2 
	Printing of the FCS publications
	Provision of designing and printing of posters, newsletters, fliers, booklets, various reports, calendars, diaries,  manuals, grant application guidelines and other documents whenever needed. 

	Lot No.3 
	Filming, documentary production
	Provision of  events’ filming and short documentary production for real time placement/ airing on the local TV stations

	Lot No.4 
	Provision of Conferencing and  hospitality services
	Specifically for training/workshops and other events to be organised by the FCS.  The facility must have; 
· Decent accommodation .
· Small Conference rooms  to accommodate up to 40 pax. 
· Big Conference facility capable of accommodating up to 400 pax.  
· Meals (health breaks and lunch)
NB: Services (conference facilities and rooms) to consider accessibility of physically challenged persons (People with Disability). 

	Lot No.5 
	Servicing Air-conditioners and Generator 
	Servicing and repair of air Conditions at the FCS headquarters

	Lot No.6 
	Air Ticketing Services 
	Provision of services to manage bookings and buying air tickets to FCS staff (domestic and international travels) 

	Lot No.7
	Tax Advisory Services 
	Provision of tax advisory services and compliance with tax regime on retainer basis 

	Lot No 8
	Plumbing and Electrical Services
	Provision of various plumbing repairs and electrical services

	Lot No 9
	External  Audit services 
	Provision of External Audit Services to grantees located  in various regions Tanzania mainland and Zanzibar

	Lot no 10
	Due Diligence Services 
	Provision of Due Diligence Services to grantees located various regions in Tanzania Mainland and Zanzibar. 

	Lot No. 11
	Insurance services 
	Motor vehicles insurances services, fire,  burglary and theft  for FCS properties and health Insurance for FCS staff 



Service providers may submit expression of Interest for one or more items listed in above.  However, each item should be considered separately when submitting the registration of service provision documents stating clearly the item number.

The selection and final shortlisting of service providers above will be conducted through the competitive selection procedure specified in FCS procurement guidelines.
Shortlisting criteria will include; 
(i) Company Profile and physical location, possession of business licence, certificate of incorporation, business registration, TIN, and VAT Certificate.
(ii) A minimum of two (2) years’ experience in the field and recommendation from, at least two customer’s recommendation letters
(iii) Documented financial capacity, technical competence and ability to deliver  

Applications in plain sealed envelopes, clearly showing the type(s)/Lot number  of service category applied for, should be addressed to the Chairperson – FCS Procurement Committee, P.O. Box 7192, Dar es salaam and must be delivered to the Foundation’s offices, 7 Madai Crescent, Ada Estate, Plot 154.

[bookmark: _GoBack]Deadline for submission of tender shall be 30th  January 2019 and they will be opened on the same date.

The Foundation for Civil Society is not obliged to accept the lowest or any tender.

Executive Director
Foundation for Civil Society
7 Madai Crescent, Ada Estate, plot 154
P.O Box 7192, Dar es Salaam.  
Tel:+25522-2664890-2, 
Fax: +255 22-2664893 
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